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IHouoxxenue

00 opranuzannu padoThl € JEKTPOHHBIM KJIACCHBIM KYPHAJIOM
(B HOBOH peIaKIIUN)
1. O6mue moJi0:KeHU

1.1. Hactosmee monoxeHue 00 opraHu3anuu pabOTBl € DIIEKTPOHHBIM JKYpHajJOM B
MyHHIIATIATFHOM Ka3E8HHOM 00I1e00pa30BaTeIbHOM YUPEKICHUN CpelHel 001eodpa3oBaTeIbHON
mikosie Ne 6 ¢. CepadumoBckoro Aparupckoro paitona CraBpomnossckoro kpas (MKOY COIL Ne 6
c. Cepadumonckoro) (naee — [lonoxxenne) pazpaborano B cOOTBeTCTBHH ¢ DeepaibHBIM 3aKOHOM
o1 29.12.2012 Ne 273-®3 «O06 o6pazoBanuu B Poccutickoit deneparum.

1.2. TlonoxkeHue omnpenenseT MpaBuia padOThl U €IUHBIE TPeOOBaHMS MO BEIACHHUIO SJIEKTPOHHOTO
xypHana B MKOY COIII Ne 6¢. CepadumoBckoro (nanee — [lkoina).

1.3. DnextpoHHBIM XypHanoMm (nanee — D)K) Ha3bIBaeTCsi KOMIUIEKC MPOTrpaMMHO-aNnapaTHBIX
CpEeACTB, BKJIIOYAIOIIMN 0a3bl JAHHBIX W CpeJICTBa JAOCTyHa M pabOThl ¢ HUMH (IPOTrpaMMHO-
anmnapaTHy0 HHPPaCTPYKTypy, CEpBUCHI HH(OPMALIMOHHOTO B3aUMOICHCTBHS).

1.4. DnexTpoHHbIH AHEBHUK — pa3aen DK, mpexacraBisonmii co0oil WHAWBUIYAIN3UPOBAHHYIO
BBIOOPKY naHHBIX 13 DXK 0 Xo1e u pe3ynpraTax 00ydeHHs KOHKPETHOTO YUEHUKA.

1.5. X — cpeAcTBO MHIMBHUIYAIHHOTO YUY€Ta PE3YyJIbTATOB OCBOEHHUs 00pa30BATEIIbHBIX MPOTPAMM.
OH oTHOCUTCS K Yy4eOHO-TIeJarorn4eckoil JOKyMeHTalui. AKKypaTHOe, TOUHOE M CBOEBPEMEHHOE
BEJIEHUE €ro 00s3aTeNbHO I Kakaoro corpynHuka IlIkonbl, B 00S3aHHOCTH KOTOPOTO BXOIUT
pabora ¢ D)K. JlocTyn K NEepCOHAIbHBIM CTpAaHHUIIAM JHEBHHKA HMEIOT POJUTENH (3aKOHHBIE
MpescTaBuTeNn) obydvatomierocsi, oOyuaromuiicsi, agmuHuctpanus Ilkoner (mupexrop IIkomsl,
3aMECTHUTENH JUPEKTOPaA), YUUTEINs, KIaCCHbIE PYKOBOAUTENN; aAMUHUCTpaTop DXK.

1.6. ITpuatunamu padbotel ¢ DX ABIAIOTCS:

. cOOJTI0IEHHE TIPaB U CBOOO]T YIaCTHHUKOB 00pa30BaTEIbHBIX OTHOIICHHIA;

. JIOCTOBEPHOCTH M MOJHOTa HH(OpMaIuu, conepxkaiieiics B 9XK;

. yHU(UKAIMS JaHHBIX, coAepkammxcs B XK, W JTOKYMEHTHPOBAHHON WH(pOpPMAIIUH
IIxosrI;

. 3alUTa JaHHBIX, cojepxamuxca B 97K, OT HeMpaBOMEPHBIX U MPOTUBOIPABHBIX JICHCTBHIA.



1.7. Benenue »SneKTpOHHBIX (OpM ydeTa O0Opa30BATEIBHOM NEATETLHOCTH € PE3yJIbTaTOB
obOpazoBarensHOi AestenbHOCTH (DXK) SBASETCS COCTaBHOM YacThio pabOThI MO BEACHHIO
AJIEKTPOHHOTO IOKyMeHTooOopoTa B [lkorre.

1.8. DX sBmsieTcs yacTbio nHGOpMarmoHHoM cuctemsl LIIKoIbI.

1.9. ®yHKkmoHUpoOBaHUE U UCIOIb30BaHKE DK OCYIIECTBIAECTCS B COOTBETCTBUU C JIEUCTBYIOIIUM
3aKoHO/aTenbCcTBOM P®, B ToM umcie ®DenepanbHbiM 3akoHOM oT 27.07.2006 No 152-d3 «O
MEPCOHAIIBHBIX TAHHBIX).

1.10. OtBercTBeHHOCTH 3a PyHKIHOHUpOoBaHUE DKIXK M KOHTPOIH 32 MPAaBMIIBHOCTBHIO €r0 BEIACHHS
Bo3jaratorcs Ha aupekropa Llkomnsl u 3amMectutens gupekropa mo YBP..

2. Haznauenne DKXK
OKK ucnonb3yercs s pelieHus CleIyoluX 3a1a4:

2.1. Co3nganme/BBON, CHCTEMAaTH3alHs, WCIOJIb30BAaHWE MW XpaHCHHE JaHHBIX O XOJe
oOpasoBatenpHOU jesrenbHOcTH B Illkoje, B TOM uuciie 00 yCIeBaeMOCTH M IOCEHIAeMOCTH
YYaIuXCs.

2.2. Odopmienne uHpOpMAIMK, XpaHAIICHCS B 0a3e NaHHBIX, B BUIC JOKYMCHTa Ha OyMakKHOM
HOCHTETIE.

2.3. ObecnieueHue ONepaTUBHOTO JOCTYIA POAUTENEH (3aKOHHBIX MpEACTaBUTENeH) 00yJaronierocs,
oOyuatomerocsi, amgvuHucTpanuu [lkomer (mupexropa Illkosbl, 3aMecTuTeNield JUPEKTOPA),
yUUTENeH, KIACCHBIX PYKOBOJIWTENEW K OTMETKaM 3a BECh MEpPUOJ BEICHHUS >XypHalla MO BCEM
IpeaMeTaMm B Ji'000€e BpeMsl.

2.4. ABTOMaTI/ISaI_II/IH CO3JIaHHs OTUYETHOU AOKYMCHTAaIUU yaneJIeﬁ U aIMUHUCTpPALUH.

2.5. CBoeBpemeHHOe WHGOPMUPOBAHHE pOUTENEH (3aKOHHBIX MpPEACTaBUTENEH) MO BOIMpOcaM
YCIIEBAEMOCTH, MHUBUIyaJIbHBIX PE3yJIbTATOB U MOCEIIAEMOCTH UX JETEH.

2.6. UudopmupoBaHue ydanuxcsi 0 Xo/1e 00pa30BaTeIbHOM EATETLHOCTH MOCPEJCTBOM JaHHBIX B
OKXK.

2.7. KoHTpoib 3a peanuzanuei 00pa3oBaTeIbHBIX TPOTrPAMM, B TOM YHUCIIE YUET:

e IIPOBEJICHHBIX 3aHATHH;

e JIOMAIIHUX 33JIaHUH U 00beMa Harpy3Ku Ha 00y4arouxcs;

e pE3yIbTATOB OCBOEHUS 00pa30BaTEIbHOM MPOrpaMMbl ydamumucs (yCreBaeMocCTh);
e IIOCEIIAEMOCTH 3aHATUHN y4alUMUCH;

e JMHAMHUKH YCIIEBAEMOCTH YYAIIUXCS;

e peanu3any 00pa30BaTENbHOM MPOrpaMMBI.

3. IIpaBuaa padorsl ¢ IKK

3.1. Begenue DKXK o06s3aTenbHO A1 KaXKIOTO TEAarora, KJIaCCHOTO PYKOBOJMTENS, a TaKKE TEX
pabotHukoB lIkombl, B UbK (H)YHKITMOHATBHBIE 00S3aHHOCTH 3TO BKJIIOYEHO.

3.2. TlognepxaHue B aKkTyalbHOM COCTOSIHUM MH(pOpManuu, Xpassmeiica B 6ase manHbix DKOK,
ABJIsIETCSA 0053aTEIbHBIM.

3.3. VYyer peanuzanuu 0O0pa3oBaTENbHBIX IMPOTPaMM U OCYIIECTBJICHUS 0Opa3oBaTEIbHOM
TEATENFHOCTH BEIETCS BCEMU MEAArorndeckuMu paboTHukaMu L1Ikossr.



3.4. Pacnipenenenue 3aHATHH MO MPEIMETaM U 3aKPEIUICHUE MX 3a YUYUTEISIMUA OCYIIECTBIISIETCS HA
OCHOBaHUU y4eOHOTO TUIaHA U paCIpeIeIICHHS MTeJarOTMYeCKO Harpy3KH.

3.5. Beox B OKJK nar nmpoBeneHus 3aHATHII B COOTBETCTBUU C PAcMCAHUEM 3aHSATUM, TEM YPOKOB,
3aJJaHHbIX JIOMAIIHUX 33JaHUM, OTMETOK OOYYaIOLIMXCSA U CBEACHUH 00 OTCYTCTBUHM y4alllUXCsl Ha
YPOKaxX OCYLIECTBIISIETCS YUUTENISIMH €KEAHEBHO.

3.6. Bmecenme B DK wuHpOpMamuum 00 oTMeTKax oOOy4arOmMXcs W  CBEICHUH O
MPUCYTCTBUU/OTCYTCTBHH YYAIIUXCSI JOJDKHO IPOWU3BOAMUTHCS B JICHb IPOBEICHHS 3aHATUS HE
no3anee 17:30.

3.7. llkona rapaHTupyeT y4aluMcsi U UX POIUTENSM (3aKOHHBIM IMPEICTABUTENSIM) BO3MOXHOCTh
OIEPAaTUBHO NOJIY4aTh MH(OPMAIMIO O TEKYIIEH yCIIeBaEMOCTH U MOCEIIAEMOCTH YUYaIlIerocs uepes
OKXK.

3.8. IIpu Bemenuun DKXK kaxknpiM memaroroM (y4urteneMm) TOJIKHO COOIMIOIAThCS €IuHOO0Opasue
3aro0JIHEHUS )KYPHAJIOB B YACTH TE€M MPOBEJICHHBIX YPOKOB (B COOTBETCTBUH C pabouel mporpaMMon
0 MPEAMETY), BBICTABIEHHBIX OTMETOK, MPOMYCKOB YPOKOB U 3aIIUCEH O TOMAIlIHEM 3aJJaHUH.

3.9. Ilonw3oBarenssm DKIK 3ampemaercss mepenaBath CBOM INMEPCOHAIBHBIE PEKBU3UTHI JOCTyINA K
OKXK apyrum numam.

3.10. Cotpynuukawm Illkomnsl 3anpemiaercs qomnyckats yyamuxcs HIkomnsl k padore ¢ IKXK.
4. [IpaBuJia BeJleHHs y4eTa yCIeBAeMOCTH U MOCEIAeMOCTH y4aluXxcsi

4.1. Pabora yuutesns mo BEACHHUIO JAHHBIX TEKYIEH yCIIEeBAEMOCTH Y4Yallerocs OCYIIECTBISETCS B
pazaene «KnaccHbIi xKypHaI».

4.2. Yuutenb B COOTBETCTBUM C pacnucaHueM 3aHsaTui BHocuT B DKOK crnenyrouue nanuele: temy
ypOKa; OTCYTCTBUE YYAIIUXCS; OTMETKH YJaIlIMXCs; JOMAITHEEe 3a/laHue.

4.3. VYuurens BHocuT B OKIK yderHyro 3amuch O NpOBEACHHOM 3aHATUM 1O (akTy B J€Hb
MIPOBEACHUS.
IIpon3BOIUTH 3aIIUCh YPOKOB 3apaHee HEJOIYCTUMO.

4.4. Yuutens, 3aMEHSIONINN OTCYTCTBYIOIIETO YUUTENs, Ha BpeMs (JaTy) 3aMEHbI MOJIYy4YaeT JOCTYII
k OKK Ha cTpaHuIle OTCYTCTBYIOILETO YUUTEINS U 3al0JHSET €ro B yCTaHOBICHHOM TOPSAKE.

4.5. Yder pe3yJbTaToB yCIIEBAEMOCTH yUAIIMXCS:

e pe3ynbTaThl Y4eOHOW JEATETHHOCTH OIIGHUBAIOTCS HAa OCHOBAaHWUM YCTHBIX OTBETOB
(BBICTYIUIEHUH) yJalTUXCsl, TUCbMEHHBIX pa0dOT, MPAKTUYECKON AEATeIbHOCTH yUaIlluXCs;

e OTMETKHU 33 YCTHBIE M NHUCHMEHHBIE OTBETHI BBICTABIISIIOTCA B KOJOHKY 3a TO YMCIIO, KOIJAa
MPOBOAMIIACH PaboTa;

eB KJETKAaX JUIsi OTMETOK YUYMUTEIb HMEET MpaBO 3alHCHIBATh TOJBKO OJWH W3 CIEAYIOIIMX
CHUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (enuHHIly) HE BBICTABIAIOT. JlomycTrMO
CTaBUTh HECKOJIBKO OTMETOK B OJIHY Tpady;

e IPU KOHTPOJBHBIX MEPOIPHUATHIX, MPOBOJUMBIX YUYHTEIEM B COOTBETCTBHUH C TEMAaTHYECKUM
TUTAHUPOBAHUEM, OOs3aTeNbHBIM YCIOBHEM TIPOBEICHHS] KOHTPOJS SIBIISIETCS BBICTABJICHUE
OTMETOK BCEM Yy4allUMCs, MPUCYTCTBYIOLIMM Ha YpPOKe (MCKJIouas ciaydau, KOrJa ydaluics
JIOJITO€  BpeMsl OTCYTCTBOBAJ 10 YBAXHUTEIBHOW TpUuYMHE (Hampumep, 1o Ooje3Hn),
MOATBEPKJIEHHON COOTBETCTBYIOIIMMH JTOKYMEHTAMH );



e OTMETKH BBICTABJISIIOTCA B rpade TOro JHs, KOTJa IPOBOUIACk JaHHAs padoTa;

e OTMETKH 3a TMHUCBMEHHYIO pabOTy MPOCTABISIOTCS B CPOK HE Oosiee Tpex pabouux IHEH ¢
MOMCHTA €€ HallUCAHW YUAlllUMUCH

e OTCPOYKA BBHIMOJHEHUS YUYAIIUMUCS 3aJaHusl (HarmpuMep, OOYJarolIUiicss MpPUIIEN Ha 3aHATHUS
nocie JumTenbHoN Oone3nu) dukcupyercs: B OKIXK cumBoioM (—); B 3JEKTPOHHOM JTHEBHHKE
y4alerocsi CHMBOJIOM (—), K KOTOPOMY HEOOXOAMMO HAIMCaTb KOMMEHTAPUI;

e BpEMs, 3a KOTOPOE YYAIlMKCS TOJDKEH JMKBUAMPOBATH 330JKEHHOCTh, HE IPEBBINIACT OJAHOU
yueOHOI HeJieNu Ipu YCIOBUY NPUCYTCTBUA yuaiuerocs B IlIkose, B TedeHne KOTOPOH pe3ynbTaThl
OLIEHUBAHMSI OTCPOUYCHHBIX 33/1aHUI TOJDKHBI OBITH BHICTaBIICHBI yunTeneMm B DKOK.

4.6. YueT nocemaeMocT! y4amuxcsi:

e yUuTeNb 0053aH HA KaXKJIOM YPOKE OTMEYATh OTCYTCTBYIOIIMX YUaIIUXCS;

e  IIpH OTCYTCTBUH Y4YalIErocs Ha ypoKe YUHuTeNlb pocTaBiseT «Hy»;

e  yHalIMecs, UMEIOIINE MEIUIIMHCKYIO CIPaBKy 00 OCBOOOXKICHHMH OT (PU3MUYECKHX HArpy30K,
JIOJDKHBI TIPUCYTCTBOBaTh Ha YpOKax (PM3MYECKOH KyJIbTYpbl U BBIIOJIHATH HHIUBUAYaJIbHBIE
3aJJaHHUs.

4.7. OdopmiieHne TEMBbI ypOKa:

pa60Ta YUUTCIIA 1O BCACHUIO YYCTA BBIIIOJIHCHUS y‘IC6HLIX nporpamMm M IIPOBCIACHHBIX 3aHITUN
OCYILICCTBIIACTCA B pa3aciic «Temnbl YPOKOB H 3aJaHUs»,

e B Hayvaje y4eOHOIO roja y4yuTelb BHOCUT TEMATUYECKOE TUIAHUPOBAHKE 110 IPEMETY B pa3aei
«[InaHupoBaHue ypoKOB» Ha CPOK OT OJHOM ydeOHOW ueTBepTH 10 roxa. Ecmum yuutens
WCIBITBIBAET TPYAHOCTH HPHU BHECEHMM B XypHal TEeMaTUYECKOTO IUIAaHHUPOBAHUS, OH MOXET
3anonHuTh (aitn Microsoft Excel mo ycranoBnenHo# dopme u nepenats agmuaucTparopy DKK
Ui UMIioptupoBanus B DK

e yuutesb BHOCUT B DKIK yueTHyro 3anuch o TeMe ypoka 1o (pakTy B A€Hb IPOBE/IECHUS;

o yuerHas 3anuchk B DKJK nomkHa cOOTBETCTBOBATH TEME IIPONUIEHHOTO HAa YPOKE MaTepHaa.

4.8. Jlomaiinee 3ajjaHue:
yuuTenb BHOCUT B DK nHpopMaIuio o qoMairHeM 3a1aHuy B IeHb MpoBeaeHus 3ausatus 10 17:30;

e B Tpade «J/lomamrHee 3amanne» (QUKCHUPYET CONAEpKAHWE 3a/JaHUs, CTPAHUIBI, HOMEpa 3a1a4 U
YIPaXHEHHH C OTpPaKCHHWEM CHEeHU(PHUKU JOoMallHeld paldoThl (MIOBTOPHUTH..., COCTABUTH IUIaH,
TaOJIMITy, BOIIPOCHI U T. 1I.);

e ohopMIISIET AOMAIIHEE 3aJaHHe TBOPUECKOTO XapaKTepa, HalmpuMep, clenaTh pUCYHKH, HAMHCATh
counHeHue, B Tpade «JlomamHee 3amanme» ciemyromuM obOpa3zom: «TBopueckoe 3amaHme:
BBHITIOTHUTH PUCYHOK K CKa3Ke...»;

e BHOCHT 3amuch «MHIuBUAyampHoe 3amanue» B rpady «JloMamniHee 3amaHue», eciau Mpeaiaract
y4aluMcsi UHIUBUyalbHbIC 3 JaHUS;

e HE 33/1a€T JIOMAaITHEe 3aJaHie U BHOCHT B TIoJie «J/{omarHee 3aganue» 3amuchk «He 3amaHoy;

e HE 33J1a€T JIOMAIllHEee 3aJJaHuUe MOCIe KOHTPOIbHBIX MEPOTIPUSATHI, Ha KAHUKYIIBI.

4.9. BoIcTaBIICHHE HTOTOBEIX OTMETOK:

e  YYHTENlb BBICTAaBISICT OTMETKH 3a OTYETHBIN mepuon ywammumcs B pazgen DK «[omoBas
OTMETKa»;

e B KOHIIC OTYECTHBIX MIEPUOJIOB BBICTABIISICT OTMETKH yYalMMCS 332 YETBEPTh, MOJIyrOANe, TOJl B
CpOKH, ompeneneHHble aupektopoM llIkombl, HO He MO37HEe, YeM 3a JABa JTHS JIO OKOHYAHHS
y4eOHOT0 Mepuoa;



e st OOBEKTHBHOM aTTECTAIIMU 00YJAIONTUXCS 32 YETBEPTh YUUTENb 00s3aH BhIcTaBUTh B D KK
HEC MCHCC Tpex OTMECTOK, a JJd arreCraiuu 3a HO.HYI‘O,Z[I/IG — HE€ MCHEC IISITU OTMECTOK C
00s13aTeIPHBIM yYETOM KayecTBa 3HAHUN OOYYaroNIMXCs 1O MHChbMEHHBIM, JIa0OpaTOPHBIM H
MPAaKTUYECKUM padoTam.

5. ®yHKUMH U 1eATeJbHOCTH NoJib3oBaTesieil K
5.1. Ilonb3oBarensamu DKK sBisroTcs:

o agmunuctpanus Llkonsr: aupexrop Llkouel, 3aMecTUTENN TUPEKTOPA;
e TIEarory;

e KJIACCHBIC PYKOBOHUTEIIH;

o aamuHucTpaTop IXK;

e CICIHMAINCT KaJpoBOii ciry>x0b1 LIIKOIBI.

5.2. Yuyamuecs U uUX poauTeiin (3aKOHHI>Ie HpC,Z[CTaBI/ITCJII/I) ABJIIOTCA  IIOJB30BATCIISIMHU
QJICKTPOHHOI'O ITHCBHUKA.

5.3. Qupextop 1lIkosbl yTBEpKIaaeT:

e y4eOHBIH IJIaH HE TOo3/JHee | anperns NpeAnIecTBYIONIEero y4eOHOTo roja;

e [IEJIATOTHYECKYI0 HArpy3Ky Ha 4YeTBEpTh (MONyrojaue/y4eOHBIA roJ) HE IMO3/JHEee, YeM 3a JIBe
HEeJIeNU JI0 Havyasia yueOHOro TIepHo/a;

e pacnycaHue 3aHATHI Ha y4eOHBIN IEpHO He MO3JHEE YeM 32 OJJHY HEIENIO IO ero Havasa,

e CIIMCOYHBIH cocTaB yyamuxcs kiaccos Llkonsl He mo3nHee 31 aBrycra;

e CIIMCOK KJIACCHBIX pyKOBOJUTENEH He nmo3aHee 31 aBrycra.

5.4. 3amectutensd qupekropa llIkonsl mo yuebHO-BOCIUTATENBEHOM padoTe:

e  OCYHIECTBJISIET HEMOCPECTBEHHOE PYKOBOJICTBO CUCTEMOM paboThI 1o BeaeHno KK,

e 10 OKOHYaHMM y4yeOHOro roja moiydaer y agmMuHucrparopa konuu KK Ha 3nekTpoHHOM
HocUTese UHPOPMALMK — ONITUYECKOM JHCKE MO KIaccaM;

e IpOBEpeHHbIe Ha paboTocnocoOHOCTh TBepable konuu DKJK 3ameuaTsiBaeT B KOHBEPTHI,
3aBepseT MOJIUCHI0, PAaCIIN(POBKON MOAMUCH U TaTOM;

e  OCYLIECTBIISIET KOHTPOJb 32 CBOEBPEMEHHOCTHIO OTPAXKEHHUS B JKypHaJe pacHucaHus U
Y4€TOM 3aMEIEHHBIX U MPOIYIIEHHBIX YPOKOB (3aHATHI).

e CBOEBPEMEHHO IIPEIOCTABIIAIOT OTBETCTBEHHOMY  JaHHble Ui 3anonHeHus OKOK: cxemy
o0yueHus1, CIUCOK U3y4aeMbIX TUCLUIUIMH (IPEIMETOB) JUIsl KaXK/I0TO Kilacca/TPYIIIbl, CBEIEHUS O
nepuosiax oOyueHHst U aTTeCTalluu  T. [.;

e 110 OKOHYaHHUH YETBEPTEN U MOIYTOJUil COCTABIISIIOT OTYETHI 10 padote yuutenen ¢ DKK;

e [I0 OKOHYaHMM Y4YEeOHOI0 TO/a KOHTPOJMPYIOT pacmeyarky aaHHbix DKXK ¢ pesymbratamu
oOyueHusi B yueOHOM rojly (MTOrOBBIMH OTMETKaMH) MO KJIaccaM M MPaBUIBHOCTb UX OQPOPMIICHUS
KJIACCHBIMU PYKOBOJUTEISIMU;

e THQOPMUPYIOT MEIaroroB O BBISABIEHHBIX OIINOKaX, JOMYIIEHHBIX UMU Npu padote ¢ DKOK;

e OCYHIECTBIISIIOT KOHTposib 3a peanuzanuein ®I'OC HOO, OO0 u COO; 3a BBINOJHEHUEM
y4eOHBIX IUIAHOB; IMPOTHO3MPOBAHHEM XOJa, Pa3BUTHS M PeE3ylbTaToB 00pa3oBaTeNIbHOMN
JEATEIBHOCTH IO KJlaccaM; IpPaBWIIBHOCTBIO BeneHUs JJ)K; CBOEBPEMEHHOCTBIO OTPAXKEHMS B
KypHaJle pacmucaHus; 3aloJHEHHEM >KypHaja MeJaroraMu; CBOEBPEMEHHOCTHIO BBICTABIICHUS
OTMETOK W PE3yJbTaTOB 3aHATHI; HAMOJIHAEMOCTBIO OTMETOK; OTPAKEHHUEM IOCEIAEMOCTH
3aHSTHUN; CBOEBPEMEHHBIM 3aMIOJIHEHUEM pa3ziesia JOMAIlHUX 3aJJaHHil; COOTBETCTBUEM JOMAITHUX
3aJaHUN TPEOOBAHUSM IO COJICPKAHUIO U O0BEMY.

5.6. Yuutens (menarorudaeckuii paboTHHK):



. orpaxxaetr B OKX xom oOpa3zoBarenbHON JEATEIBHOCTH B COOTBETCTBHH  C
00pa3oBaTeNbHON MPOTPAMMOM U y4eOHBIM TUIAHOM;

. ©KEIHEBHO BHOCHT B JKypHal CBEICHHMS O 3aHATHUAX [0 MpeIMeTy (TeMax YpOKOB,
3a/IaHHBIX JIOMAIITHUX 3aJJaHUsX);
. orieHuBaeT 3(P(GEKTUBHOCTH M PE3YJbTAaTUBHOCTh OOYUEHHS Yy4allMXCAd IO MpeIMeTy

(kypcy, mporpamme), Yy4YuTbIBas OCBOEHUE 3HAHWM, OBIAJACHUE YMEHUSMH, PA3BUTHE OIIbITA
TBOPYECKOH IEATEIbHOCTH, I03HABATEILHOTO HHTEPECA YUAIIUXCS;

. BHOCUT JaHHbIE 00 YCIEBAaEMOCTH YYAIIMXCS, CBOEBPEMEHHO IMPOCTABIISAET IMOJyYCHHbIC
YYEHUKaMH OTMETKH, B TOM YHCJIE YETBEPTHBIE (I10JYyTrOJOBHIE) U I'OJIOBBIE;

. OTMETKH 3a MUCHbMEHHBbIE Pa0OThI BHICTABISET B CPOKH, MPEIyCMOTPEHHBIE HOPMaMH UX
IIPOBEPKH, HO HE MO3HEE TpeX AHEH C MOMEHTA NPOBEACHUS PaboThI;

. 3aHOCUT CBOEBPEMEHHO JIaHHBIE O IOCEIIAEMOCTH YYaLIUXCs, BBIIOJHEHUU JOMAIIHHUX
3aJIaHNM;

. zanonsser OKOK kak 3amemaromuidi yuyutenb (BBOAUT AAHHBIE O MPOBEJCHHOM YPOKE) B

YCTaHOBJICHHOM TOPSIKE ITPH OCYIIECTBICHUH 3aMECHBI.
5.7. KnaccHble pyKOBOAMTEIN:
. KOHTPOJIHMPYIOT aKTyalbHOCTh MHGOpPMAMU 00 YyYalluxcs, POAUTENSAX U CIUCKAaX CBOETO

Kjacca ¥ MHPOPMHUPYIOT JUCIETYepa 00pa30BATEIBLHOTO YUPEKACHHUS O JIOOBIX W3MEHCHUSX,
BHECEHHBIX B )KYpHAI;

. aHAIM3UPYIOT YCIIEBAEMOCTb U IIOCEUIAEMOCTh YPOKOB YHAIIUMUCS CBOETO KJIAcca;
. KOHTPOJHMPYIOT CBOEBPEMEHHOCTh 3allOJHEHUS M BHECEHHUS IMeJaroraMd JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH yJaluxcs cBoero kiacca B DKK;

. UH(OPMUPYIOT poAUTENIeH 00 yCIIeBaeMOCTH M TIOCEIIAeMOCTH JAEeTel MOCPEICTBOM OTYETOB,
c(OpMHPOBAHHBIX Ha OCHOBE JaHHBIX DK, B TOM YHKCIIE TIO 3aIIpocaM POAUTENEH;

. 3HAKOMSIT YYaIIUXCsl M UX POJIUTENCH ¢ HOPMATUBHBIMH JOKYMEHTAMH, JTIOKATbHBIMU aKTaMHU
Y UHCTPYKLUSAMH, PErJIaMEHTUPYIOIIUMHU MOPSI0K UCI0NIb30BaHus DXK;

. MPENOCTABIIAIOT MO OKOHYAHWU Ka)KJOW YETBEPTHU 3aMECTUTENI0 JUPEKTOpa MO ydeOHO-
BOCIIUTATENbHON paboTe OTUETHI 00 YCIIEBaEMOCTH M MTOCELIAEMOCTH yJaluXxcs Kiacca;

L] OpPraHu3yroT OIICPAaTUBHOC BBaHMOHeﬁCTBHC MCXKAY YydallMMHUCA KJlacCa, UX POAUTCIIAMHA
(3aKOHHBIMHU TPEACTAaBUTENAMH ), afiMuHUCcTpanuel [lkons! u negaroramu ¢ nomouiso IKK;

. KOHTPOJIMPYIOT €XKEAHEBHO PETUCTpalrio (hakTa MPUCYTCTBHUS/OTCYTCTBHUS ydalllerocs Ha
3aHSATHSIX.

5.8. OTBeTcTBeHHBII 3a BeneHne DKK:

e BBOJUT U KOHTPOJHUPYET aKTyanbHOCTb AaHHbIX ydaumxcs lkonsr (O. U. O., rox poxiaeHus,
M0JI, KOHTAaKTHBIE JaHHBIC, H00aBICHHE (PU3MUECKOTO JUIA B TPYNIY «YUYCHHKH», Ha3HauUCHHE
YUYETHBIX JAHHBIX JUISI BXO/JA B AJIEKTPOHHBIN JHEBHUK) (pa3aen DK «YueHukn»);

e BBOJIUT M KOHTPOJHPYET aKTyalbHOCTh TAHHBIX O POIMTENSIX (3aKOHHBIX IPEICTABUTEISIX)
yuamuxcs (®. U. O., creneHb poAcTBa, KOHTAKTHBIE JaHHbIE, Jo0aBieHue (PU3NYECKOTO JIMILA B
rpymy «PomuTenny, IpuBs3Ka poIUTeNs K MPOGUITI0 YIeHUKa, HA3HAYCHUE YUETHBIX JaHHBIX IS
BXO/Ia B AJIEKTPOHHBIN THEBHUK) (pa3znensl DK: «Duznyeckue auuay, «Y YeHUKN»);

e BBOJUT M KOHTPOJIMPYET aKTyaJIbHOCTh JIaHHBIX O ABIKeHHH ydammxcs (pazaen DK «lIpukaser
O JIBIKEHMAX KOHTHMHIEHTAa»), OJJIEKTPOHHBIA MEpeBOJ YYallUMXcs W3 Kiacca/Tpymnmsl B
KJIacC/TPYIITY Ha OCHOBaHHUHU TPUKa30B aupexTopa [Ikoisr;

e ¢opmupyet B DK crucku knaccos (pazaen XK «Kmacce»);

e (opmupyer B DK criucku y4eOHBIX TpyIn B pamKkax kiacca/mapamnenu (pasaen DK «pynmsr
00y4eHUs»), OTpaXKaeT U3MEHEHM B CIIMCKaxX TPy (3a4icIeHNe, BBIOBITHE, TIEPEBO YUALIHXCS);
e BBOAWT JaHHbIE A popmupoBanus B DK yueOHoro miuana (pasaen 9K «YueOHbIN 11any);

e Ha3HAyaeT yyuTeJeH Mo mpeaMeTam Ui KaXIOro KJIacca/TPYMIbl B COOTBETCTBUU C YUEOHBIM
pacnucaHueM;

e HACTpauWBaeT CXeMbl OOyueHHs U1 HadalbHOM, OCHOBHOM M cpeaHed mkombl (pazmen XK
«I"paduk 0OydeHUS»): CIUCOK MU3ydaeMbIX AUCITUIUINH (IIPEIMETOB) JIJIsl KaXKI0TO KJlacca/TPyIIIbI,
nepuoJl 00y4eHus1, IepHoJ] aTTeCTallH, KaHUKYJIbI, yueOHast Heels, IEPEHOCHI MPa3AHUKOB;



e (dopmupyer B DX CIHCOK KIIACCHBIX PYKOBOAMTENEH M KOHTPOJIUPYET aKTyaJbHOCTb JTaHHBIX
(paznen 9K «Ha3zHaueHMe KJIaCCHBIX PYKOBOJIUTENEH));

e 3anoJsHsAeT rpaduk sk3ameHoB (pazgen DK «['paduk sKk3aMeHOBY);

e BBOAWT JaHHble 00 opraHuzanuu 3ameH mpemomaBatened (pazgen DK «3amena
npenojaBaTenein»);

e 3alOJIHSET TEMaTWYecKHe IUlaHupoBaHMsi 1o mnpeameram (paszzen OX  «KanennmapHo-
TEMaTUYECKHE IIaHbD»);

e pacmpeznenser y4yeOHYIO Harpy3Ky COIJIaCHO y4eOHOMY TIUIaHY B COOTBETCTBHHM C
YTBEP>KACHHBIMU CIIMCKAMM yYUTENIeU-TIPEIMETHUKOB, KJIaccoB, yueOHbIX rpynn (pazgen 2K
«Pacrnipenenenue Harpy3Km»);

e BBOAWT AaHHbIE U popmupyeT B DK OCHOBHOE M CKOPPEKTHPOBAHHBIE PACTIMCAHUS 3aHATHI Ha
y4eOHbIN niepuo (4eTBEpTh, monyroaue, ron) (pasaen XK «Pacnucanue 3aHITHIY).

5.9. Anmunuctpartop 9XK:

. 3aKpbhIBa€T  NpeAblAyIMH  y4eOHBIH  TOJA, OTKpbhIBAa€T HOBBIM  y4yeOHBIM  roj
(ycranoBKka/mepeBoJl B HOBBIM y4ueOHbIN rox — paszaen I «Hactpoiika nmporpammely», oapasen
«Texymmii yaeOHBIN TO1»);

. HazHayaeT nojb3oBaTeniell DK, To ecTb HaJeNsIeT MpaBaMu JOCTyIa NPy OTKPHITUU HOBOTI'O
y4eOHOro roja B COOTBETCTBUU C YYE€OHBIM IUIAHOM, pPACHUCAHUEM, MPHUKA3aMU AUPEKTOpa
IIkomasrI;

. yCTaHaBIIMBAET pacrucaHue 3BOHKOB (pa3aen DK «Pacnucanue 3BOHKOBY);

. MPEAOCTaBIACT JIOTMHBI W mapoiu mius jocryna kK X (aHeBHuky) (pazmen 2K
«Du3nuecKue JIHIa);

. obecnieunBaer B3aumojelcTBue DK W CMEKHBIX CHCTEM, BBINOJTHICT pPE3epBHOE
KOMUPOBAHUE JIAHHBIX;

. KOHCYJBTUPYET NoJib3oBaTeneit XK mo Bompocam paboThI ¢ HUM;

. OCYIIIECTBISIET TEXHUUYECKOe oOcmyxuBaHue J)K, B TOM 4Hclie yCTaHaBIMBAaeT OOHOBICHUS

KOH(QUTypaliy; €XEeIHEBHO NPOBOAUT pE3epBHOE KOMMpPOBaHUE 0a3 JaHHBIX; YyJaJseT
MIOMEYEHHbIE OOBEKThI; HAaCTpamBaeT (CHHXPOHHM3UPYET) JaHHble Mexy DK M 31eKTPOHHBIM
nHeBHUKOM (pazaen DK «Hactpoiika CHHXpOHU3ALKUN JAHHBIX));

. ocyuecTBisieT agMuHucTpupoBanue DK (paznen XK «AIMUHUCTPUPOBAHUEY);

. pasrpaHUYMBaeT IpaBa JOCTYIA IOJIb30BAaTEIe B COOTBETCTBUU C LIENSIMU U 33JadyaMu
0o0pa3oBaTeNbHONU JEATEIBbHOCTH M y4yeOHOM Harpys3ku mnenaroroB (pazzen 2XK «Hacrtpoiika
MOJIH30BATEJIEH U MPABY).

5.10. CnenmanucT KapoBOH CITy>KOBI BBOJAUT M KOHTPOIIUPYET aKTyalIbHOCTh TaHHBIX:

. 0 menarormdeckux coTpynHukax Ilkomel: mpueM Ha paboOTy, YBOJBHEHHE, MEPEBO/I,
Ha3HaYeHHe JOJHKHOCTU (OCHOBHOM U MO COBMECTUTENBCTBY), MpUBsA3Ka K rpynne «CoTpyIHUKI
(pazmenst DK «Dusmueckue numan, «llpuem Ha pabory», «YBonbHeHHE», «KaapoBbie
nepemMereHus», «CoTpyIHUuKN»);

. CIUCKHU COTPYTHUKOB I1IKOJIBI, X TOMKHOCTH, B TOM YHCIIE pYKOBOAUTENEH, rpaduk paboTh
(paznenbr DK «llonpaznenenusy, «JomkHocTy, «I'paduku paboTh»).

5.12. Cexkperapp (pedepeHT) ocymecTBiseT (pOpMUpPOBAHHWE TPHUKA30B O JABMKCHUU YUaITUXCS
(3auncneHue, BEIOBITHE, OKOHYAHUE yueObl, IEPEeBO/I B APYTOil Kiacc/Tpymiy).

5.13. VYuammecs Illkonel M uX poauTenH (3aKOHHBIE TNPEACTABUTENN) HUMEIOT CIIEAYIOIIHe
BO3MOKHOCTH IIPH MOJIb30BAaHUHU HJIEKTPOHHBIM THEBHUKOM:

° IOJIy4aroT I/IH(I)OpMaLII/IIO O AOMallTHUX 3aJaHUsAX,
e  TIOJYYAIOT JaHHBIC 00 YCIIEBAEMOCTH O0y4YarOImMXCcs (BBICTABJIEHHBIX OTMETKAX).



6. IIpaBa noan3oBareeit K

6.1. Bce nonp3oBarenu XK UMEIOT MpaBo UCIOIB30BaTh €0 B €KEIHEBHOM pexuMe. Mckiouennem
SIBJIICTCSL TIPOBEJICHUE TEXHUYECKHUX Pa0dOT, KOTOPBIE MOTYT MPOBOIUTHCS B CPOK HE 0o0Jiee CYTOK C
yBEJOMJICHHEM I10JIb30BaTENCH 3a HeleNo 10 Hadana paborT.

6.2. KiaccHble pyKOBOOUTENIM HUMEIOT MpaBo HHGOPMUPOBATH POIUTENIEH O COCTOSHUU
YCIIEBAaEMOCTH M MOCELIAeMOCTH UX JIeTeH Yepe3 OTYeThl, chopMUpPOBAHHBIE HA OCHOBE JaHHBIX DK,
10 HEOOXOIUMOCTH.

7. OTBEeTCTBEHHOCTDH MOJIb30BaTe el I7K
7.1. Bce nmosp30BaTeny HECYT OTBETCTBEHHOCTD:

e 32 HapyuieHue TpedoBanuii degepanbHoro 3akona ot 27.07.2006 Ne 152-03 «O nepcoHaIbHBIX
TAHHBIX);

e pasralleHNe CBOMX YUYETHBIX JaHHBIX (JIOTHH, apoJb);

e HapyIIeHHE TPeOOBAaHUI HOPMATHUBHBIX MPABOBBIX JOKYMEHTOB, B TOM YHCJIC JIOKAIbHBIX aKTOB
U MHCTPYKUUH,  ONpEeAeNsIoIUX MOPSAOK  uchnoib3oBaHus XK B COOTBETCTBUU  C
3aKOHOATENbCTBOM PD.

7.2. Qupektop Llkonbl HeceT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE YTBEP)KICHHE YUYE€OHBIX IJIAHOB,
IUTaHA pacrpeieeHns elarornyeckoil Harpy3ky U y4eOHOro pacucaHusl.

7.3. 3amecTuTEND JAUPCKTOpa 110 y‘IC6HO'BOCHI/ITaTeHBHOﬁ pa60Te HECCT OTBCTCTBCHHOCTB:

) 32 CBOEBPEMEHHOCTh (opMuUpoBaHUsI Y4eOHBIX TUIAHOB, TIUIAHA  PACTIPEICICHHS
MeJarornyeckoi Harpy3KkH U y4eOHOTO PacluCaHus;
. pacrnedyaTKy COOTBETCTBYIOIMMX pa3/enoB XK B KoHIle yueOHOro rojia u ux oopmieHHe.

7.4. Anmunuctpatop 92K HeceT OTBETCTBEHHOCTb:

. 3a OecriepeboitHoe pyHkimonnpoBanue K, 0a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3H;
. BBHITIOJTHEHUE PE3€PBHOTO KOMMPOBAHUS JTaHHBIX;
. HaIOJIHEHUE U aKTYaJIbHOCTh 0a3bl JaHHBIX paOOTHUKOB I1IKk0bI.

7.5. TexHHYECKUH CrienuajJucCT U aIMUHUCTPATOP 29X HECYT OTBCTCTBCHHOCTD:

. 3a CBOEBpPEMEHHOE coxpaHeHHe Komuii DK Ha 3JIeKTpOHHOM HocuTene HH(OpMaIuH
(OnTHYECKOM JHCKE) U pacleyaTKy TOKyMEHTOB Ha OyMa)KHBIX HOCHUTEISX;

. COOTBETCTBHE yueTHbIX 3anuceit DK ¢akram peanuzanuu 00pa3oBaTeabHOM e TETbHOCTH;
. MIPaBUIIBHOCTBIO UCIIOIB30BaHMs D)K.

7.6. Yuutens (megaroru) HECYT OTBETCTBEHHOCTb:

. 32 CBOEBPEMEHHOCTh BHECEHHSI, JOCTOBEPHOCTh M aKTyalbHOCTh IaHHBIX 00 yCIIEeBaEMOCTH
Y TIOCEIIAeMOCTH YYAIIUXCS,

. eXKeIHeBHOE 3anonHeHue DX

) YCTpaHEHHE BBISIBJICHHBIX OMHOOK MpH BeaeHnn DK;

. COXPaHHOCTh CBOMX PEKBU3HUTOB JIOCTYIIA, UCKIIFOYAIONIYIO MOJKIIOUEHUE TIOCTOPOHHUX.

7.7. KnaccHble pyKOBOAUTENIHN HECYT OTBETCTBEHHOCTH:



. 32 CBOCBPEMEHHOCTh BHECEHWSI, TOCTOBEPHOCTh M aKTYaJIbHOCTh JaHHBIX 00 yCIEBACMOCTH
Y TIOCEIIAeMOCTH YYaIluXCS;

. JOCTOBEPHOCTh M aKTyaJbHOCTh CIIMCKOB Kiacca W HH(opMamuum 00 ydamuxcs M HUX
ponutensix (. U. O., Homep Tenedona, aapec AMEKTPOHHON TOUYTHI);

. CBOEBpPEMEHHOE MH(DOPMUPOBAHKUE POJUTEIICH O COCTOSHHH YCIIEBAEMOCTH M MOCEIIAeMOCTH
ux jaereut mocpeactsom XK;

. MPEJOCTABIICHUE TI0 OKOHYAHWM YYEOHBIX YETBEpTEeH (IOJIyroauii/rona) 3aMEeCTUTEIIIO
JIUpPEKTOpa MO Yy4eOHO-BOCIHMTATENLHONW paboTe OTYETOB 00 YCIEBAEMOCTH M TOCEIIAeMOCTH
yUaImxcsl Kiiacca.

7.8. HI/ICHGT‘Iep O6p330BaTeJ'IBHOFO YUpPEXKACHUA HECET OTBETCTBCHHOCTD 3a CBOGBpCMCHHBIfI BBOJ U
NoAACPIKAHUEC B AKTYaJIbHOM COCTOSHHUH [JAHHBIX Y4YalllUXCs ]_HKOJIBI, paciucanuc SaHHTHﬁ,
OTpa’)X€HUEC ABUKCHHUA ydallUXCA, BEACHUC XYpPHaJla 3aMCH, aKTyaJIbHOCTb OTYETA 110 3aIllOJITHCHHIO
JKypHaJia rieaaroraMmu.

7.9. PaGoTHuKM MeaMUMHCKON CiyXObl IIIkonbl HECyT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTh
3aMoHEeHU paszeina «JIucT 370poBbsa» U aKTyaabHOCTh JaHHBIX B HEM.

7.10. CrneuuamucT KaJapoBOM CIy>KObI HECeT OTBETCTBEHHOCTh 3a BHECEHHWE W KOHTPOJIb 3a
aKTYaJIbHOCTBIO JAHHBIX O COTPYIHUKAX, YUACTBYIOUIMX B 00pa30BaTEIbHOMN IEATEILHOCTH.

8. OT4eTHBIC IEPUOABI M XPaHeHHe HHPOpMALMH

8.1. OTueTsl HO YCIIEBAEMOCTH M IOCEIIAEMOCTH CO3JAl0TCS B KOHIE YETBEPTH, MOJYTroaus M
y4eOHOTO roja.

8.2. Otuet 0 3anonHeHnd DK 1 HAKOIUIIEMOCTH OTMETOK CO3Ia€TCS €KEMECIUHO.

8.3. Ilo 3aBepuicHMHM OTYETHOTO Iepuojaa (YETBEPTH, MOJYrous, y4eOHOTo T0Jia) HTOTOBBIC
BEJOMOCTH PacIeyaThIBAIOTCA Ha OyMa)KHOM HOCHTENE, 3aBEPSIOTCSA IMOAMUCSIMH I1€aroros,
KIIACCHBIX PYKOBOJUTEINEH, 3aMECTUTENI JUPEKTOpa IO yd4eOHO-BOCIUTATENbHON padore,
JTUPEKTOpA.

8.4. Ilo oxoHuaHMM y4eOHOrO Trojla MTOTOBHIE BEJAOMOCTH IPOILIUBAIOTCS, MPOLIHYPOBBIBAIOTCS,
OIIE€YaTHIBAIOTCS U CIAIOTCS B APXUB JIJI XPAHEHMS B YCTAHOBIEHHOM HOPSJIKE.

8.5. Ilo okxonHwaHnuu yueOHOro roja mosiHasg Bepcus XK MEpeHOCUTCS Ha AIEKTPOHHBIN
HOCUTENIb MH(OpMAIMK — ONTUYECKUN JUCK, ONEeYaThIBACTCS, 3aBEPSAETCS MOJIMUCHI0 3aMECTHTEINS
JUPEKTOpa Mo y4eOHO-BOCIIUTATENIbHON padoTe U paclIMPpOBKON MOJIUCH U XPAaHUTCS B apXUBE B
YCTaHOBJIEHHOM TOpPSKE.



